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Internship Agreement

Part A

between .......cccoeeeeevveenennen. .(name.of Principal.). .... ..

(hereafter called the

Principal) and (hereafter
called the Intern). The particulars of this deed are as follows:

I. In consideration of the covenants by the Intern hereafter contained, the Principal agrees to take the Intern for a
term of 1 year.

The Intern of his own will binds himself as an Intern to the Principal to serve under him for and during and upto
the completion of term of 1 year effective from

The Intern covenants with the Principal as follows:

(a) That he/she will at all times during the said term diligently and faithfully serve the Principal as his Intern in
the practice of profession of Accountancy.

That he/she will not at any time during the said term destroy, cancel, obliterate, spoil, embezzle, spend,
make away with or take copies of books, papers, plans, documents, monies, stamps or chattels of the
Principal, his personal representatives or of his partner or partners or of any of his clients or employers
which shall be deposited in his hands or which shall come to his care, custody or possession or allow any of
the said good to be so treated by others if he can, by the exercise of reasonable care, prevent it.

That he/she will at all times keep the secrets of the Principal and his partner/s and of his client/s and
employers and will not divulge the names and affairs of such client and employer.

That he/she will obey and execute the lawful and reasonable commands of the Principal and will not depart
or absent himself from the service of the Principal at any time during the said term without his consent or
that of his partners but will at all times during the said term conduct himself with all due diligence honesty
and propriety.

(e) That he/she will at all times well and faithfully serve the Principal, as an Intern ought to do in all things
whatsoever.

® That he/she will make good and fully indemnify the Principal for any loss or damage suffered or sustained
by his misbehavior or improper conduct.

The Principal covenants with the Intern as follows:

(a) That he/she will by the best ways and means in his power and to the utmost of his skill and knowledge
instruct or cause to be instructed the Intern and afford him such reasonable opportunities and work as may
be required to enable him to acquire the art, science and knowledge of Accountancy.

That his/her professional practice or that of his employer(s)'s occupsation is suitable for the purpose of
enabling him to carry out the obligations referred to in (a) above.

That he will pay a minimum monthly stipend at the rates as agreed by both the parties of the agreement.

) That if the Principal shall die during the said term, his legal representative, partners/employee shall
grant to the Intern a certificate of service, in the prescribed Form for the completed period of
internship.

That if the Principal shall cease to practice as an accountant or shall in any way become incapable
of continuing the intended employment, he shall make the necessary arrangement as far as
practicable for the completion of the remaining term as Intern with some other member entitled to
train Intern and grant the Intern, the certificate of service in the prescribed form for the completed
period of internship.

These provisions are subject to the Nepal Chartered Accountants Regulations, 2004 as may be in force from time
to time.

Signed by: Signed by:

Name : Name of Intern :
Membership No.: Regd No.
Certificate of Practice No:

Address

Seal




Part B
(To be filled by Principal)

Name:

Membership No. Certificate of Practice (COP) No.:
Professional Address: ........ cooceces vevvere vveens evivies sreees cveenene ervenees eeeien e

Date of receiving COP from the Institute

(a) Name & Address of the firm: ........ cocoooes veeiies ciiiiis et s s e

(b) Member's status (i.e. proprietor/partner/employee)

I declare that the particulars given above are true and correct and I undertake to intimate the Council within sixty days of any
change that may occur in the information furnished during the period of training of the Intern.

I further declare that:

L.

I have fully satisfied myself that the Intern is eligible to receive training as such under the Nepal Chartered

Accountants Intership Procedures, 2014 and that:

(a) He/She has completed the age of 21 years;

(b) He/She has passed Chartered Accountancy Examination from or is exempted from passing it under
the Regulations.

This Internship Agreement has been executed in triplicate.

I have fully satisfied myself that the Agreement has been executed correctly in all respects.

One copy of the Agreement has been retained by me and the other has been given to the Intern.

I shall be paying Internship Allowance to the Intern not below the rates prescribed under the Procedures.

I have the necessary vacancy to train the aforementioned Intern and that relevant papers for registration have been

filed in accordance with the provisions of Procedures.

Signature of the Principal
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Certificate of Internship Service

do hereby certify that Mr/Ms

has served as an Intern under me in

he/she bears a good moral character.

I further certify that, during the above mentioned period, the Intern was given leave for

Signature of Principal
Name of the Principal :

Membership No:

Date :




Letter of Completion of Internship

This 1s to certify that your Internship for the period of ............................. year and
eeeee.... months under the ...t e Of the firm
is completed.
This letter of completion of Internship is being issued to you in pursuant to Nepal Chartered

Accountants Internship Procedures 2014.

Executive Director

CC : Principal




Report of Non-Completion of Internship

legal representative of the
do hereby certify that to the best
served as an Intern under the late
in accordance with the
months and days from
and that according to the information supplied to me his progress was satisfactory

and he/she be bears a good moral character.

I further certify that according to the information supplied to me, during the above mentioned

period, the Intern was given leave for

Signature

Name :




Record of Assignment

Name of Intern:
Registration No:

Date of Commencement of Internship:

Period : From

Record of Assignments

Remarks

Signature of Principal / Supervising Chartered Accountant:

Name of the Principal / Supervising Chartered Accountant
Membership No :

Certificate of Practice No:




Report of InternshipTraining

NameoftheIntern: ..........ooooviiiiiinnn...

%
Z

Sector Time Spent in days
Financial Management and Accounting

Auditing (including Internal Audit)

Taxation

Management

Information Technology

Other Areas, if any, specify

Secondment Exchange, if any

0| Q||| B[ W[IN|—

Industrial Training, if any

General Comments/ Remarks (Information on levels of Progression):

I/We hereby certify that the aforesaid information is based on Internship Records maintained in the office.

Signature :

Name of Principal :
Membership No.:
Certificate of Practice No:
Name of the Firm:

Date :




